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	Application for Exceptional Leave of Absence

Please Note:  “Parents should not normally take pupils on holiday during term time”

DfES Circular 10/99

Parents who do take their children on holiday during term time without prior authorisation by the school, may be fined under Section 23 of the Anti-Social Behaviour Act 2003



	Name of Pupil:


	__________________________________________  Class _________​​​​​​​

	Proposed Dates of Absence:


	From __________________________  To ______________________

	Reasons for Absence:

	

	Signed:  ___________________________________________ Dated:  __________________________

Print Name:  ________________________________________________________________________



All written requests for exceptional leave of absence should be received not less than 4 weeks before the proposed period of absence.  This will be passed on to the Governing Body of St Edward’s Catholic Junior School for consideration.
The Governing Body will consider your request and will take your child’s attendance record into account.  If permission is refused, any absence for the above period will be recorded as unauthorised absence and will appear as such on your child’s end of year report.
Having a good education will help to give your child the best possible start in life.  If you child is absent for any period, he/she may miss essential elements of their learning programme.
LEAVE OF ABSENCE REQUEST – RESPONSE FORM
Leave of absence from __________________________________ to ___________________________________
For (Pupil Name) ____________________________________________________________________________
This absence request has been authorised
[      ]
This absence has not been authorised
[      ]
Signed _______________________________________________ Date ________________________________
